BEJIMKOBEPE30BUIIbKA CEJIMIIIHA PAJA
69 cecis
8 ckankanus

II nienapHe 3acinanus
PIINEHHS

Bim 28 cepmHst 2026 poxy Ne3671

IIpo yrBopeHHss KOMYHAJILHOI veTaHoBH — KomMyvHaabHa apxiBHA yvcraHoBa «O0’caHaHuii
TPYAOBHIi apXxiB» BeJanko0epe3oBHILKOI CETHIIHOL Pai»

BinmoBigHo mo crarreit 43, 60 3akony Ykpainu «lIpo wmicieBe camoOBpsIyBaHHS B
Ykpaini», crarti 29 3akony Ykpainu «lIpo Haionansuuii apxiBHUi (hOH Ta apXiBHI YyCTaHOBWY,
BpaxoBylOUH MeTonn4HI peKOMEHIAIil JepaBHOI apXiBHOI ciayxkOu Ykpainm «Opranizaiis
apXiBHOI CIpaBH B TEPUTOPIalIbHIM I'poMaji», CXBajeHI IPOTOKOJIOM 3aciganHs HopmaruBHO-
METOJIMYHOI KoMicii YkpuaepkapxiBy Bix 22.12.2020 poxy Ne7, BenukoOepe30BUIIbKA CEITHAIITHA
pana

BUPIIINIJIA:

1. YTBOopuTH KOMYHanbHy YycTraHoBY — KoMyHanbHa apxiBHa yctaHoBa «OO0’enHaHui
TpyAOBUH apXiB» Bennkobepe30BHLIbKOI CEMUINHOI paan Ha 3acagax 3akoHy Ykpainu «IIpo
CHIBPOOITHUIITBO TEPUTOPIATILHUX TPOMAI.

2. Bu3HauuTH Ta 3aTBEPAUTH MICIE3HAXO/HKEHHS IOPUANYHOI OCOOM  KOMYHAJIbHOI
ycraHoBU — KomyHanbHa apXiBHa yCTaHOBA «OO0’enHaHuil  TPyNOBUH  apXiB»
Benukob6epe3oBuibkoi cenuinoi pagu: 47724, TepHoniibcbka 001acTb, TepHOMIIbCHKHUNA palioH,
cenuiie Bemnka bepezosuiis, Byn.Mukynunenbka, Oya.No4?2 .

3. Ilpu3HauuTH JUPEKTOPOM KOMYHalIbHOI ycTaHOBM — KoMyHaibHa apXiBHa YCTaHOBa
«O06’eqnanuii TpynoBui apxiB» BenukobepeszoBuipkoi cenumuoi paau : MAPKIB Haraniro
Bacunisny ( PHOKIIIT 2833016723 ), 3 natu nep>kaBHOI peecTpariii.

4.YnosuoBaxutu MAPKIB Hartanito BacuiiBHy nogaT AOKyMEHTH Ha JAepiKaBHY
peecTparito KOMyHallbHOi ycTaHOBM —KoMyHasnbHa apxiBHa ycTtaHoBa «O0’eIHaHUH TpyIOBHA
apxiB» Bennko6epe30BHUITbKOI CETUIITHOT paju.

5. 3atBepautu IlonoxeHHss KoMyHanbHOI ycTaHOBH — KOMyHanbHa apXiBHa YCTaHOBA
«O0’eqnanuii Tpy10BU apXiBy BenrkoOepe30BUIIbKOI CeTUIIHOT paau (101aTokK 1).

6. dinancoBomy Biaauly BenukoOepe3oBHIBKOT CeNMMITHOI paad mepeadauuTd B
MICIIEBOMY OFO/IKET1 KOILTH Ha yTPUMaHHS Ta pO3BUTOK KOMYyHaIbHOI ycTaHOBH — KoMyHasibHa
apxiBHa ycraHoBa «O0’enHaHUI TpyA0BUil apXiB» Bennkobepe30BUIIBKOT CEMUIITHOT PaIu

7. Bupimmtu mnUTaHHS 1OA0 3a0€3MEYeHHS NPUMIMIEHHSAM KOMYHaJIbHOI apXiBHOI
ycraHoBH «OO0’eqHaHUN TPYI0BHI apXiBy» BennkoOepe30BUIIbKOI CEMUIIHOT paiu.

8. KoHTponb 3a BHUKOHaHHSIM JIaHOTO PIIIEHHS TOKJIACTH HAa IMOCTIMHY KOMICIIO
BenunkoOepe30oBUIIbKOT CENUIHOT pajy 3 MUTaHb IJIaHYBaHHS (iHAHCIB, OIOJKETY Ta COLiaIbHO-
€KOHOMIYHOTO PO3BUTKY.

CeTMIHMIi T0J10Ba Awnapiii TAJIAMKO



JIOJIATOK 1

70 pimeHHs cecii BennkoOepe3oBUIbKoi
CEeIIHIITHOI pajii
Bix 28 ceprus 2026 poky Ne3771

HOJIOKEHHSA
IIpo komyHa/IbHY YycTaHOBY — KomyHasbHa apXiBHa ycTaHoBa
«00’eqnanuii TpynoBuii apxis» Beqmnko0epe30BHIIBLKOI CeJIUITHOL

paau

1. KomynanpHa ycraHoBa - KOMVHAJIbHA APXIBHA VCTAHOBA
«OB’€[JHAHUM TPYJOBUI APXIB» BEJIMKOBEPE3OBUIIBKOI CEJIMII[HOI PAJU
(mami - TpynoBHii apXiB) CTBOPIOETHCS TSI IEHTPATI30BAHOTO TUMYACOBOT0 30€piraHHs apXiBHUX
JIOKYMEHTIB, HArpOMa/DKCHUX Yy MPOIeci JOKYMEHTYBAHHS CIY)KOOBHX, TPYIOBUX Ta I1HIIHX
MIPaBOBITHOCUH IOPUINYHUX OCI0 1 GI3MIHHUX OCIO - MAMPUEMIIIB Ta IHIIUX apXIBHUX IOKYMEHTIB,
110 HE HaJIeXaTh 10 HamionansHOro apxiBHOTO (QOHAY (Ialti - apXiBHI JOKYMEHTH).

ApXiBHI JOKyMEHTH TEPENaroThCsi 10 TpymoBOro apxiBy y pa3i HPUIHHEHHS AisTIBHOCTI
IOpUANYHUX 0ci0 1 (i3MuHUX o0ci0 - MIANPUEMINB, a TaKOX Y BHIIaJKaX, BU3HAYCHHX
3aKOHOJIaBCTBOM.

2. TpynoBuii apxiB CTBOPIOETHCS 3a pIlICHHSIM cecii Bennkobepe30BUIIbKOT CeMUIIHOT paau
Ha 3acagax 3akoHy VYkpaiHu «[Ipo cmiBpoOITHUITBO TEPUTOPIANIBHUX TPOMAI) MLUISIXOM
YKJIaJJaHHs JO0rOBOpPY IMpO CIIBPOOITHULTBO 1 YTPUMYETHCS 3a PaxyHOK KOILITIB MiCLIEBUX
OIOKETIB, KOLITIB, OTPUMAaHMX 3a HAyKOBO-TE€XHIUHE OIpPAIIOBAaHHA 1 30€piraHHs apXiBHHUX
JIOKYMEHTIB, Ta KOIITIB 3 IHIIUX HAJAXO/KEHb, HE 3a00POHEHHUX 3aKOHOM.

3. TpynmoBuil apxiB MiANOPSIKOBY€ETHCS 3aCHOBHUKY Ta MiA3BITHUH 1 MiJKOHTPOJIbHHUN
apxiBHOMY Biity TepHONUIbCHKOT pailoHHOT JIep:KaBHOT aJIMIHICTpaIlii.

4.V cBoiii pisnpHOCTI TpynoBuii apxiB kepyeTbcs KOHCTHUTYMI€IO 1 3aKOHAMH YKpaiHHu,
aktamu Ilpe3unenrta Ykpainu, Kabinery MinicTpiB YKpaiHu, IHIIMMH HOPMaTUBHO-IIPaBOBUMU
aKTaMHM, PIIICHHSMH 1 PO3MOPSAIKEHHSIMU Bennkobepe30BUILIbKOT CENUIITHOI pajan, a TAKOXK UM
[TooKeHHAM.

3 mUTaHb OpraHi3allii Ta METOAMKU BEJEHHS apXiBHOI cripaBu TpyaoBuil apXiB KepyeThCs
HOPMATHUBHO-TIPABOBUMH  aKTaMH, 3aTBEep/KEHMMH MIiHICTEpCTBOM  IOCTHIII  YKpaiHw,
MIpaBUJIaMH, MOJOXKEHHSIMH, IHCTPYKIISIMU, METOIMYHUMH PEKOMEHIALIIMU Y KpAepKapXiBy Ta
JiepKaBHOTO apXiBy TepHOMIBCHKOT 00JIACTI.

5. OcHOBHMMH 3aBAaHHSIMHU TpPyZOBOro apxiBy €:

3a0e3MeyeHHs LIEHTPaJi30BaHOT0 TUMYACOBOTO 30epiraHHs apXiBHUX JIOKYMEHTIB, BEJICHHS
ix 001Ky Ta BUKOPUCTAHHS BIJIOMOCTEM, 1110 B HUX MICTSThCS;

J0JIep’KaHHs 3aKOHO/AaBCcTBa Mpo HarionansHuit apxiBHUM (OHJT Ta apXiBHI YCTAaHOBH.
6. TpynoBuii apXiB BiMOBITHO /10 TIOKJIQICHUX HA HHOTO 3aB/IaHb:

1) 3miiicHioe mnpuiiMaHHA JOKYMEHTIB 3 KaJpOBUX NHUTaHb (0COOOBOTO CKIIaay) B
YIOPSIKOBAaHOMY CTaHI 3a OMHCaMHU CIpaB, CXBaJICHUMH (TIOTOPKEHHMH) apXiBHUM BiIIOM
TepHOMiNBCHKOI pallOHHOT aMiHICTpaLlii Ta Aep»KaBHUM apXiBoM TepHOMiIbChKOT 001acTi.


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

2) 3piiicHIOE TpUHWMaHHS BHOOpPYOi JMOKYMEHTaIlli THMYacOBOTO CTPOKY 30epiraHHs
BIAIIOBIZHO 10 3aKOHOIABCTBA;

3) 3aiiicHIOE TpUHMaHHS JOKYMEHTIB TUMYacoBoro 30epiranss (10 10 pokiB), y TOMy 4ucCIi
pericTpiB OyXrajaTepchbKoro 00Ky, piHaHCOBOT 3BITHOCTI Ta IHIIMUX JOKYMEHTIB, TIOB’sI3aHUX 3
OO0YMCIICHHSM 1 CIUIATOIO MOAATKIB, 300piB, CTPOKHU 30epiraHHs SKUX Ha MOMEHT JIKBifamii He
3aKIHYMIINCS,

4) Bexe oOMIK OPUAMYHHMX OCiO, 1m0 mepedyBaroTh Ha cTanii JikBimamii (OaHKPYTCTBA)
HPOTATOM JIIKBiJaliiHOT MPOLIEAYPH, 3 METOIO KOHTPOJTIO 32 HAYKOBO-TEXHIYHUM OIIPALIOBAHHSM,
3a0e3medeHHsIM 30epekeHOCTI apXiBHUX JTOKYMEHTIB J10 epenayi ix Ha 306epirants 10 TpyaoBoro
apxiBy;

5) 3ailiCHIOE MOHITOPUHT 30€peKEHHS Ta HAYKOBO-TEXHIYHOT'O OMPAIIOBAHHS JOKYMEHTIB 3
KaJpOBHX NMUTaHb (0COOOBOTO CKJIaly) Ha IMiIPUEMCTBAX, B YCTAHOBAX, OPTaHi3aLlifAX HE3AIEKHO
BiJ1 (hOpMU BIACHOCTI;

6) 3abe3neuye 30epiraHHs apXiBHUX JIOKYMEHTIB JIIKBIIOBAaHUX FOPUIUIHUX 0Ci0, Hi3UIHUX
0ci0 - MiANPHUEMIIIB, SKi 3IHCHIOBATIN CBOIO JisUIBHICTH (OynM 3apeecTpoBaHi) Ha BIAMOBITHIN
TEpUTOPii, BIAMOBIIHO IO YMOB Ta CTPOKIB 30epiranHs, BU3Ha4YeHUX MiHICTEpCTBOM OCTHIIIT,

7) B3mIMCHIOE HAa TMIACTaBI JOTOBOPY 3 IOPUAWYHOI O0CO0010, (i3MYHOK O0CO0O0K -
HIiJAMPUEMIIEM HAYKOBO-TEXHIYHE OINMpPAIIOBAHHS JIOKYMEHTIB, IO MiJISTaloTh MOJAIBIIOMY
30epiranHio B TpynoBoMy apxiBi;

8) MPOBOAUTH EKCIEePTH3y IIHHOCTI apXiBHUX JOKYMEHTIB, CTPOKH 30epiraHHs SKUX
3aKiHumImcs, mo 30epiratotbess B TpyaoBoMy apxiBi, MOJAE HA PO3TISA €KCIIEPTHOI KOMicii
apxiBHOTO BiAainy TepHONIbChKOT palfOHHOT JepKaBHOT aMiHICTpallii aKTH PO BUITYUYCHHS JUIs
3HUNICHHS JOKYMEHTIB, HE BHECEHUX /10 HarionansHOTO apxiBHOTO (POHIY;

9) Bexe 00K TOKYMEHTIB, 110 30epiratoTbcsi B TpynoBoMy apxiBi, y TOMY YHUCII LHUISIXOM
CTBOpEHHS Ta MiITPUMAHHA 00JIKOBUX 0a3 TaHUX;

10) cTBOpIOE 1 BIOCKOHAJIIOE JOB1IKOBUI anapar A0 apXiBHUX JIOKYMEHTIB;

11) 3aiiicHIOE BOpPOBA)KEHHSI Ta BUKOPUCTAHHS aBTOMATH30BAHMUX apXIBHUX TEXHOJIOTIH,
CTBOPEHHS, BIOCKOHAJIEHH Ta MNONIOBHEHHS 0a3 1aHUX, JI0B1IKOBOT'0 anapary J10 JI0KyMEHTIB, 1110
30epiratotbest y TpynoBomy apxiBi;

12) opraHi3oBye KOPHCTYyBaHHS JIOKyMEHTaMHU Yy CIYyXOOBUX, COIialbHO-IPABOBUX,
HAayKOBUX Ta THIIMX IIJIAX;

13) iadopmye rpomMajsH, OpraHW JACp)KAaBHOI BIAA Ta MICIIEBOTO CaMOBPSAYBaHHS,
HiANPHEMCTBA, YCTAHOBM Ta OpraHi3allii Mpo CKIaj i 3MicT JOKYMEHTIB Tpy10BOTO apXiBy;

14) mpoBoAUTH POOOTH IOJI0 BCTAHOBJIEHHS MICIIE3HAXO/IXKEHHSI TOKYMEHTIB JIIKBIZJOBAHUX
IOPUJIMYHUX 0ci0, 1m0 He Hamiimm a0 TpyaoBoro apxiBy, iHGOpMYyeE IMpo 1€ 3aiHTepecoBaHi
HiJIPUEMCTBA, YCTAHOBU, OpraHi3allii Ta rpOMa/IsiH;

15) Bunae apxiBH1 JOB1JIKH, KOIi JOKYMEHTIB Ha 3aIUTH (PI3UYHUX 1 FOPUIANYHUX OCi0;

16) 3abe3mneuye 30epekeHHss KOH(D1IEHIIIHHOCTI MePCOHATBHUX JITAaHUX, 1[0 0OPOOISIOTHCS B
roro iHpopMaIiiHUX CUCTEMAX;

17) BUB4ae, y3araibHIOE 1 MOMIUPIOE JOCBI pOOOTH apXiBHUX YCTAHOB.
7. J11st BUKOHAHHS MOKJIaZeHuX Ha TpyaoBuil apXiB 3aB1aHb HOMY Ha/Ia€ThCs MPABO:

1) omeprkyBaTH Bij JIIKBiAATOPIiB BiZIOMOCTI PO KUJIBKICTh, CKJIAJT 1 CTAH HAYKOBO-TEXHIYHOTO
OTIPAIFOBAHHS JTOKYMEHTIB JIJI1 BU3HAUEHHsI BapTOCTI MOCIYT, 10 3aiiicHIoe TpyaoBuil apxis,



BIJIMOBITHO 70 IiH 1 Tapu(]iB, 3aTBEp/HKEHUX B YCTAHOBICHOMY TOPSIKY, Ta 1HII HEOOXITHI
BiJTOMOCTI JiJIsl pOOOTH;

2) HaJaBaTH METOJUYHY JOMOMOTY JIKBIJAIIHHUM KOMICisIM (JTiKBiIaTopaM) 3 MHUTaHb, 110
BXOJISITh JI0 KOMITeTeHIii TpymoBoro apxiBy;

3) ykiagatu JOTOBOPH, YTrOAH 3 IOPUAMYHUMHU ocobamMu Ta (I3UYHUMH OcoOaMH -
HiANPUEMIIIME, IO HE CylepeyaTh YAHHOMY 3aKOHOABCTBY, a TAKOXK IboMy [1010)KeHHI0;

4) po3po0IIATH Ta 3aCTOCOBYBATH JOTOBIPHI I[IHU Ha POOOTH 1 MOCTYTH, BU3HAYCHI YHHHUM
3aKOHOJIAaBCTBOM;

5) mpuiiMaTy Ha ACTIOHOBaHE 30epiraHHs JOKYMEHTH BiJl JIIOYUX IOPUINYHUX 0Ci0;

6) OpaTu y4acTh y 3aCiJIaHHSIX €KCIIEPTHUX KOMICIH Yy pa3i po3riisaay Ha HUX JIOKYMEHTIB,
nonanux TpyaoBUM apXiBOM;

7) Opatu yuacTh Yy HapajgaxX, sKI TpPOBOAATH pailiOHHA Jep’KaBHA aJMIiHICTpaIlis,
BenmnkoOepezoBulpbka CelMIHA paja, JKBiAaliiiHa KOMICis (JIIKBIiZaTop), NEp)KaBHHUM apxXiB
TepHOMmIBbCHKOT 00acTi, apXiBHUH Biaail TepHONIILCEKOI pailOHHOT Aep)KaBHOI ajMiHICTpaIllii,
B pa3i po3MIIsily HAa HUX MMUTaHb POOOTH 3 IOKYMEHTAMU;

8) omepkyBaTH a00 MPUIIMATH B KOPUCTYBAHHS Ha JJOTOBIPHUX 3acalaX MaTepiaibHi IHHOCTI
il pecypcH, a TaKOX CIIUCYBATH iX 3 OanaHCy (32 BUHSATKOM apXiBHUX (POH/IIB).

8. TpynoBuii apxiB Mpalo€e BIAMOBIIHO A0 PIYHOTO IUIAHY, SKHWA MOTOHKYETHCS 3 apXiBHUM
BigauIoM TepHOMIBCHKOT palilOHHOI JepKaBHOI aaMiHICTpallii, Ta 3aTBEPIKY€ETHCS KEPIBHUKOM
TpynoBoro apxiBy. [lpuMipHHK pidHOrO IUIaHY Ta 3BiTYy HpPO WHOTO BUKOHAHHS HAIA€THCS
apxiBHOMY Binainy TepHomiibebkoi pailoHHOT Iep>KaBHOT aIMiHICTpaIlii.

9.V TpynoBoMy apxiBi 30epiraroTbCsi:

1) 1OKyMEHTH TPUBAJIOIO CTPOKY 30€epiraHHs 3 KaJpOBUX MUTaHb (3 0COOOBOIO CKJIaay) Ta
TUMYACOBOTO 30epiraHHs JiKBIJOBaHUX IOPUIUYHUX OCI0 He3anekHO BiA (OpMH BIACHOCTI,
HIAIOPSAKYBaHHS Ta PI3UYHUX OCI0 - MIANPUEMIIIB, SIKI IPUIUHUIN CBOIO JTISUIBHICTD, 110 J1SUTH
(Oysn 3apeecTpoBaHi) Ha Iii TepuTOPIT;

2) BubOpua JTOKyMEHTallisl THMYacOBOI'O CTPOKY 30epiraHHs, 110 HaAildIuIa Ha 30epiraHHs
BIJIMMOBIAHO /10 3aKOHOJABCTBA;

3) IOKyMEHTH 3 KaJpOBUX MHUTaHb (3 0COOOBOTO CKJay) THMYACOBOI'O CTPOKY 30epiraHHs,
nepeaHi Ha JIeTIOHOBaHE 30epiraHHs Ha JIOTOBIPHUX 3acajax JII0YUMH IOPUINYHUMH 0CO0aMU
HE3aJIeXKHO B1Jl OPMHU BIACHOCTI, MIAMOPSIKYBaHHS, 1110 PO3TAIlIOBaHI Ha BIAMOBIHIN TepUTOPIi,
SKIIO 1HIIIE HE TIepe10auyeH0 YNHHUM 3aKOHO/IaBCTBOM;

4) MOBIIKOBHH amapar, 10 PO3KPUBAE CKIIAJT 1 3MICT JIOKYMEHTIB.

10. TpynoBuii apxiB 04OJIO€ AUPEKTOp (3aBiAyBad), KU MPU3HAYAETHCS HA MOCAAY Ta
3BUTBHSETHCS 3 TIOCAU PIICHHSIM BenukoOepe30BUIIbKOT CeTUIITHOT pajIu.

11. IupexTop (3aBimyBau) TpymaoBoro apxiBy:

1) opranizoBye AisUTbHICTH TpyAOBOro apxiBy, NMEPCOHAIBHO BIJNOBIJAE 3a BUKOHAHHS
MOKJIaJIEHUX Ha apXiB 3aBJ/IaHb;

KOHTPOJIIOE BUKOHAHHS CIIYK00BUX 000B’A3KIB IMpalliBHUKAMHI TTOBOTO apxiBY;
2 yKO 6oB’ Tpy. \B

3) BUpilIye BIANOBIIHO 10 3aKOHOJABCTBA IMUTAHHS IMOAO JOCTYIy KOPHCTYBadiB O
JIOKYMEHTIB, IIT0 3HAXOAThCS Ha 30epiraHHi;



4) opraHi3oBye BEJCHHS IPHIOMY T'DOMAJSH, PO3IJISA 3BEPHEHb, IO HaJekaTb JI0
komrereHii TpyaoBoro apxisy;

5) npencrasisie TpyaoBuii apxiB 3 yCiX MUTaHb, MOB'S3aHUX 3 HOTO MISITBHICTIO.

12. Cmyx060Bi 000B'sI3kM TpaIliBHUKIB TpymaoBOro apxiBy BH3HAYAIOTHCS ITOCAJOBUMH
IHCTPYKIISIMH, 110 3aTBEP/UKYIOTHCS] KEPIBHUKOM Tpym0BOrO apxiBy.

13. Iraramii po3nuc TpymoBoro apxiBy 3aTBepKye rojioBa Bennmkodepe30oBUIBKOT
CENIMIIHOT paau 3 ypaxyBaHHSM BHKOHAHHS BCIX TOKJIQJCHUX Ha HHOTO 3aBJaHb, KiJIBKOCTI
JOKYMEHTIB, 110 3HAXOJAThCS Ha 30epiraHHi 1 MiANATaloTh 30€piraHHIi0 B apXiBi, 0O0CSTiB
JTIOBIJTKOBOi POOOTH.

14. TpynoBuii apxiB CTBOPIOETHbCA SK IOpUAMYHA ocoba MyOIiYyHOrO IMpaBa, Ma€ BIIACHY
neyaTtky 31 CBOIM HaliMEHyBaHHSAM, IITaMnu 1 OJaHKW, paxyHKH B opraHax Jlep>kaBHOi
Ka3HA4YeHChKOI CITY>KOu.

Cesuiuuii rosioBa Amnppiii TAJTAUKO



